CLEVER is the place where vou log) in and get to all +he PLS apps you need for school.
CANVAS is the onlive Learning Management System for 202.0-21 ouline class information.

FOCUS is the system that stores your current and past PCS information, including attendance and
grades. This information should match CANVAS for the 202.0-21 vear.

*Quick and YVERY USEFUL tip: To JUMP TO a specific topic, hold the “CTRL” button on your keyboard and
click on the linkl

HOW TO:

o Ask a guestion v class without using chat

o (hat with others v the conversation PLEASE keep this related to the classroom discussion ONLY!
o (heck for missed work

o (hneck the spellivg in vour document before you submit an assigument

e (opyaud paste

*  Ewmail my teachers

e Tuter class wmeetings

o (et to CANVAS Learning Management System

o Loginto CLEVER

o Wute yourself in CANVAS Please do this unless T tell you o respond.
o Navigate through CANVAS

o Open WMicrosoft WORD or any WMicrosoft Application

o Screev suip
o See the class calendar

o  Submit an assigument

o Turn in a missing/late assigument
o Turv off ncomivg video in CANVAS Do this if viewing avother students’ movement bothers vou.

Get help

o (et help if you can't log into CANVAS with your username and password because vou forgot it
o (et help if you cant chat
o (et help if you can't get into the class meetivg

o (get help if you are confused about an assigmment




How to log into CLEVER

1. Go on vour desktop and select the CLEVER icom

Pinellas County Schools
Not your district?

Log in with Active Dire

Having trouble? Get help logging in!

[=]
[=]

Clever Badge log in

District admin log in

2. Select the “Log in with Active Directory” button to log into Clever with your R2.D2 uservame and
password.



How to get o CANVAS Learving Management System

1. Go on vour desktop and select the CLEVER icom

Pinellas County Schools

Not your district?

=. Log in with Active Dire

Having trouble? Get help logging in! E

Clever Badge log in

District admin log in

2. Select the “Log in with Active Directory” button to log into Clever with your R2.D2 uservame and

password.
3. FROWM CLEVER: Select the CANVAS APP (wote: +o move this APP to your “FAVORITES”, click on

the "HEART” on the top right corver)

Favorites

. —
Holt

W?’ngeul CANVAS
My HRW Canvas Log In

DISTRICT DISTRICT



How +o see the class calendar in CLEVER

1. Log into Clever with YOURR2.D2 account.

(guest acconnts may show another user and +he teacher may not admit you into +he lobly because
they don’t recognize you!)

Clwer Corwise Middle School

2. (o to CANVAS
2. TROM CLEVER: Select Calendar option on the vellow navigation menu

PCSQ

CONNECTS Today | < | * | August 2020

@ SUN MON TUE

Account 26 27 28
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Dashboard
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B
Courses
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Calendar
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Inhm(
&> 23 24 25
Commons
@ 30 31 1
Help

| iz %:40a 1st period |



How to navigate throungh CANVAS

Basics of Navigating Canvas

Clever | Homeroom X 7% M/JCOMPRESCI 2 ADV-PO1-SC: X = + = X
& c @ pcsb.instructure.com/courses/94118 B W » e
CS@ = 20020800-P01-SCHREINER
CONNECTS
2020/2021 - Carwise Middle
& M/J COMPRE SCI 2 ADV-P01-SCHREINER &8 View Course Stream
Account Home
5] View Course Calendar
[ Modules
R people Bell Schedule 2020-2021.docx B L View Course Notifications
Office 365 ToDo
Courses
Hearpad 15t Period Class Meating x
Calendar Discovery Education Aug 24 at 9:40am
&5 15t Period Class Meeting ®
Inbox = g
1st Period Class Meeting X
©) Welcome to Mrs. _ e
Help 5 A X
Schreiner's s
Science Class 1st Period Class Meeting x
Aug 28 at 9:40ar
B hwAssignment 8/24-Intr.. X

This is the Home Page. If you ever get lost on CANVAS, always head back to the homepage and start over again.

Clever | Homeroom X % M/JCOMPRESCI2 ADV-PO1-SC: X = + = X
<« C @ pesbiinstructure.com/courses/94118 & » 6
PCS@ = 20020800)-P01-SCHREINER
CONNECTS

2020/2021 - Carwise Middle

M/J COMPRE SCI 2 ADV-P0O1-SCHREINER [§ View Course Stream

Account Home

{5] View Course Calendar
m Modules
Dashboard Seopie Bell Schedule 2020-2021.docx B £ View Course Notifications
=]
= Office 365 ToDo
Courses
heatpad 15t Period Class Meeting X
Calendar Discovery Education Aug 24 at 9:40
& 15t Period Class Meeting x
Inbox =
1t Period Class Meeting x
Aug 26 at 9:40ar
Welcome to Mrs. _
Help it 5 15t Period Class Meeting x
Schreiner’s
Science Class 15t Period Class Meeting x
Aug 28 at 9:40an

In order to get to your daily work, you will need to click on Modules. Throughout the year, more tabs on the left will
open (not in the yellow, but the blue clickable links)



[ clever | Homeroom X 7% Course Modules: M/J COMPRES % +

— X
&« c @ pcsb.instructure.com/courses/94118/modules IR - g » e
PCSE@ — 200208001-P01-SCHREINER > Modules
CONNECTS
2020/2021 - Canwise Middle..
O Collapse All
Account Home
(%) |Modu\es
Dashboard
People
= Office 365
Courses [ Canvas: Getting Started
— Nearpod
Calendar Discovery Education [ cCanvas: Helpful Tips

[

[ Canvas: Additional Support
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+ Welcome to Class: Your Journey Begins Here!

D Class Overview

This is the “Modules” page. It has a CANVAS Overview and Resources (where you can find even more tutorials)! Please

check it out. As you scroll down on this page, you may see various modules or units. Teachers can change the names of
these modules; this is an organization system for your class.

[ Clever | Homeroom X {_ Course Modules: M/J COMPRES X = + = X
< C & pcsh.instructure.com/courses/94118/modules B » O :
CONNECTS

v Culture Building - Week of 8/24-8/28

O i} August 24th, 2020

Account
=, Hw Assignment 8/24 - Introduction to Flipgrid
Dashboard
- HW Assignment 8/24 - 2020- 4th Quarter Knowledge Check 6th Grade Standards
= %
opts
Courses
[ August 25th, 2020
Calendar

En
@

August 26th, 2020

5
g
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[®  Classwork 8/26 - Growth Mindset

T
[N
o

B Classwork 8/26- Getting to Know Me

B Classwork 8/26 - Reflection to Getting to Know Me
10pts

This class has modules that are set up the same way for each unit. You will see the name of the unit and the dates for
the week. Each day has its own page with the agenda, homework, learning standard and learning target; just like the

white board would have in class. Underneath the date, the classwork or homework assignments are shown. Most of the
time, the information under future dates will be hidden.

What to know how to complete a simple text box assignment?! Read on! @



[ clever | Homeroom X €% Classwork 8/27 - Growth Mindse %+

— X
&« c & pcshinstructure.com/courses/94118/assignments/989852?module_item_id=4251875 BB » e
PCS — 20020800J-PO1-SCHREINER > Assignments > Classwork 8/27 - Growth Mindset Self Talk
CONNECTS

© = Classwork 8/27 - Growth Mindset Self Talk ([

Account Home
5 E‘? " Modules Due NoDue Date Points 10 Submitting a text entry box
'ashboar
People
.
Courses Office 365 What Can | Say To Myself?
Nearpod Self--talk is the constant stream of conversation you have with yourself. It includes the statements your
c ‘n“d Discovery Education say to yourself like “I'm really good at sports” or “I'm just bad at Chemistry.’ Self--talk can have a huge
alendar

influence on your self--esteem and confidence. There is positive and negative self--talk and they both have

an impact on how you feel and how you think. Learning to control your self--talk can help you develop a
growth mindset.
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For each of the fixed mindset, self--talk statements below write a new, helpful statement that will support
a growth--mindset perspective. The first few are done for you as examples.

Instead of Saying... | can say...

Once you have clicked on a page you can determine whether it is an assignment, discussion or quiz. If it is an assignment
page you will see the blue “submit assignment” button. You MUST click this button in order to start the assignment.

Clever | Homeroom X {3 Classwork 8/27 - Growth Mindse X = =+

= bas

E v B » 86

<« Cc & pcsh.instructure.com/courses/94118/assignments/989852?module_item_id=4251875

CONNECTS
Text Entry

Copy and paste or type your submission right here.
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Once you click “submit assignment”, a text box will show below all the directions. Type your answers in this box, or

follow the teacher’s directions. You can also enter comments for the teacher (for example, “this was a confusing
question”)

Once you have completed you MUST click submit assignment again to turn it into the teacher.



Clever | Homeroom X £ Classwork 8/27 - Growth Mindse %
&« c & pcsbinstructure.com/courses/94118/assignments/989852?module_item_id=4251875 Wy @ » e
CONNECTS
Account
&
Dashboard
Courses
Calendar 0 wcrds=
Inbax Comments... P
®
Help
4 Previous
Want help with completing a quiz?!? Here it is...!
[@ Clever | Homeroom X (7% HW Assignment 8/24 - 20204t X + -
&« c & pcsbinstructure.com/courses/94118/quizzes/190259?module_item_id=3421941 By @ » e
PCS@ — 20020800J-PO1-SCHREINER » Quizzes > HW Assignment 8/24 - 2020- 4th Quarter Knowledge Check 6th Grade Standards
CONNECTS
O 2020/2021 - Carwise Middle ... .
HW Assighment 8/24 - 2020- 4th Quarter Knowledge
Account Home
Check 6th Grade Standards
fgﬁ Modules
Dashboard . . . P
People Due No due date Points O Questions 20 Time Limit None
Office 365
Courses
Calendar Discovery Education
Inbax 4 Previous Next »
Help

Click the blue button that says take the quiz.




Clever | Homeroom X {7 Quiz MW Assignment 8/24- 200 % + - b
&« c & pcsbinstructure.com/courses/94118/quizzes/ 190259/ take 4 @
PCS@. — 20020800J-PO1-SCHREINER » Quizzes > HW Assignment 8/24 - 2020- 4th Quarter Knowledge Check 6th Grade Standards I
CONNECTS
202072021 - Carwise Middle ... . .
@ HW Assignment 8/24 - 2020- 4th Quarter Knowledge Questions
Account Home (@ Question 1 -
. o Check 6th Grade Standards ® Question 2
. odules .
Dashboard Started: Aug 26 at 8:27pm @ Question 3
People . . 1 @ Question 4
e e Quiz Instructions ® Question 5
ce
Courses @ Question 6
E Nearpod (@ Question 7
. . D tion 1 (@ Question 8
Calendar Discovery Education / Question 0 pts P oD -
ﬂ Time Elapsed: Hide
Inbox 0 Minutes, ? Seconds
Help

There are a ton of features on this quiz!
You can click on specific questions (1)
You can see how much time you have taken (2)

You will need to scroll down to see all the questions (3)

Clever | Homeroom X (7% QuizzHW Assignment 8/24-200 X + = X
&« C @& pcsbinstructure.com/courses/94118/quizzes/190259/take & ¥ * O
E,Eé% — 20020800J-PO1-SCHREINER » Quizzes » HW Assignment 8/24 - 2020- 4th Quarter Knowledge Check 6th Grade Standards
® 202042021 - Carwise Middle .. R .
HW Assighment 8/24 - 2020- 4th Quarter Knowledge Questions
Account Home ~ Question 1 -
= o Check 6th Grade Standards + Question 2
b. lodules )
Bzt Started: Aug 26 at 8:27pm @ Question 3
People . . ~ Question4
P Quiz Instructions & Question’s
Courses @ Question 6
E Nearpod () Question 7
. . ) tion 1 0 (@ Question 8
Calendar Discovery Education Question pts o0 o -
@ Time Elapsed: Hide
Inbox 5 Minutes, 4 Seconds
Help

Once you answer the question you will see it turns to a check mark in the question column. Please check this out before
submitting to ensure you have answered all questions. If you do not answer the question and skip it until later you will
seeithasa?nota (/



Clever | Homeroom X

Quiz: HW Assignment 8/24 - 207 X +

&« c @ pcsb.instructure.com/courses/94118/quizzes/190259/take

PCSQ

CONNECTS
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Calendar
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Inbox

®

Help

Question 20 0pts

For several days, the weather where Cheyenne lives was cool. When the temperature
did warm, Cheyenne noticed that it was also very windy. How could winds influence
the temperature?

(O Winds are caused by the energy of the sun

(O Winds transfer energy in the form of heat from the air to the ground

(O Winds carry energy in the form of heat around the Earth

() Winds move because of differential heating

Quiz saved at 8:27pm Submit Quiz

Once you have answered all the questions you will click submit quiz at the bottom!




How to Ewnter class meetings

1. Log into Clever with YOURR2.D2. account.

(NOTE: guest acconnts may show another user and +he teacher may not admit you into 1he lobby
because hey don’t recognize you!)

Clwer Corwise Middle School

2. (Go to CANVAS
3. Go to CALENDAR and select the meeting for the day. This will also show up on your TO DO
list

x B

1st period Journalism Meeting

Aug 31, #:40am - 10:33am

Calendar M/ JOURMN 1-PO1-ELSEY
Detail
rals Use this meeting link to join:

Join 1st period Journalism meeting (Microsoft Teams
Meeting)

Please be sure to complete yvour work before the
deadling!

Delete |

[zt 9:40a 1st period
Journalism Meeting

[E% 10:23a Student survev |

This meeting link takes you to Wicrosoft TEAMS. You will be asked to log into TEAMS and will
be directed +o wait in the TEAMS meeting LOBBY uwtil your teacher admits vou.

PLEASE be patient. Your teacher may be taking attendance and/or answering duestions for
TRADITIONAL students. You SHOULD be admitted within the first 5-10 minutes of class,
but the first few weeks may take more timel If you have waited for more than 10 minutes
and have not been admitted, there may be technical issues. PLEASE email your +eacher using
OFFLCEZ(S!

TIPS for making sure you are admitted in TEAMS:

PLEASE DO NOT change our TEAMS name formatting. THIS has been uploaded from FOCUS and
matches the system teachers use to take attendance. Mour name should appear in TEAMS with your

Last name thew vour First vame. (example: Johnson Pwayne) If vou decided +o change i+ to “The Rock”,
your teacher might not admit you!



How to Mute yourself in CANVAS

Please leave vour microphone on mute unless T call on yon and ask you to ummute vour microphone.

The top bar of vour TEAMS meeting will have vour controls. Click on the microphone to mute or unmate.




How to Turn off incoming video in CANVAS

Do this if viewing avother students’ movement bothers you.

Go to the top of your TEAMS meeting page, and select the three dots (breaderumbs)

W Y
o3 Device settings

B Meeting notes

(i) Meeting details

H Gallery

#%  Apply background effects

Turn on live captions

Waiting for others to join... @ st recording

Dial pad

Select “Turw off incoming video”, vou will see initials or avatars, but video will be hiddew.




How to Chat with others in the conversation

PLEASE keep this related to the classroom discussion ONLY! (see ouline and classroom procedures)

The chat button looks like a little message box. Please use the chat function +to:

1. Ask a question

2. Make a comment that is related +o class discussions.

2. @Give avother comment a “Thumbs up” to show vou agree.

4. @Give avother comment a “like” (heart) +o show vou agree.

5. Carry on a simultaneous discussion/poll whewn asked by the teacher.




How to Ask a question in class without using chat

To ask a question, please use the “raise hand” button

Remember to lower your nand after you have beew called ow..you should do this right BEFORE you
umnte.




How to Ewmail my teachers

Email is the BEST way to contact me when you are not in class. T check email frequently and will respond
before the next class day, unless there are extenuating circumstances.

To email wme, please go to OUTLOOK in Office? (5.

1. Go on vour desktop and select the CLEVER icom

Pinellas County Schools

Not your district?

Log in with Active Dire

Having trouble? Get help logging in! E E

I am
Clever Badge log in

District admin log in

2. Select the “Log in with Active Directory” button to log into Clever with your R2.D2 uservame and
password.

3. Go to the Office365 APP

Cffice 365

DISTRICT

i1 Office 365 R Search

Good afternoon Install Office
Start new Outlook On: je Word Excel PowerPoint OneNote SharePoint Teams Sway Forms

%

All apps

4. Select Outlook



5. Select new message
Clever | Homeroom b4 | ﬂ Microsoft Office Home X M) Mail - Elsey Su

X & outlook.office.com/mail/inbox

Outlook

~  Favorites @ Inbox W
£ Inbox ﬂ ELSEY5@pcsb.org

G. Tuter my last vname in the “To” location
e QO & 7 = E

B Send [ Attach ~ [ Sensitivity ~ [i] Discard .- 7
Filter ~ = elseys
] @ Elsey Sue
Fri 9:28 AM Cc ELSEYS@pcsb.org
Search Directory
Add a subje

U

Or o can g0 to the school's website: nttps:/ [www.pesh.org/carwise-ms and go +o

> ABOUT US and select
Sfaculty and search for wy last vame or scroll +o find my picture @)

The direct link for the faculty page is: nttps:/ [ www.pesh.org/domain/142.0

and click on wmy email address.


https://www.pcsb.org/carwise-ms
https://www.pcsb.org/domain/1920

How to Open Wicrosoft WORD

or any Microsoft Application

1. (o on vyour desktop and select the CLEVER icon

Pinellas County Schools

Not your district?

Log in with Active Dirs

Having trouble? Get help logging in! E

Clever Badge log in

District admin log in

Clever

Clever ©2020
Privacy Policy - Terms of Service

2. Select the “Log in with Active Directory” button to log into Clever with your R2.D2 uservame and
password.
3. Go to the Office365 APP

Cffice 365

DISTRICT

4. Select Word or any other WMicrosoft Application

i1 Office 365 R Search

Good afternoon Install Office

Start new Outiook OneDrive Word <

9

All apps




How to Copy and paste

when vou have an assignment and you veed to copy the duestions, you can use the COPY and PASTE
funetions instead of re-typing all the information you want in your own document. If vou don'+ already
know about plagiarism, please ask your teacher about it. You may NOT copy information without
permission from the authorllll

If vou need to copy questions from an assignment into a document, select or highlight the information you
want +o copy and hold the “CTRL” and the “C” button. (Mou can also select or highlight the information
you wawt to copy and right click to select “COPY")

Go +o your vew location and hold the “CTRL” avd the “V” button. (Mou can also right click +o select
“PASTE")

AutoSave (@ off) -0 How Do | Elsey Sue (ES
File Home Insert Design Layout References Mailings Review View Help P Search 15 Share 1 Comments
A Cut o o i S Find -
ﬁj e Ink Free - CATR Aa- A AaBbCcDe AsBbceDe AaB( Azsbcet AQD  asebcer &, Repl
apy - © Replace )
Paste 2 ; ; Dictate
B I U~ - LA - TMNormal  TNoSpac.. Heading1 Heading2 Title Subtitle |z
~  <¥ Format Painter U-aex X A — ? J ¢ [ Select~ -
Clipboard ] Font [Fl Paragraph _ [F] Styles [F] Editing Vaice ~
Cut
[ Copr
E"EI Paste Options:
P50 &A
Expand/Collapse »
A Font...
=% Paragraph...
SO Smart Lockup
How to Copy and paste Synonyms ’
. 5% Translate
when you have an assigument and you need 4 16an use the COFY and FASTE
fumetons instead of re-typlug all the inform: @ Link b dosiument. TF veu dou't already
lenow absut plagiarisw, please ask your tead 7 New Comment O copy wformation withont
permission from the anthoril
Tf you need +o copy questions from an assigy Ink Free - - A A ﬁ‘/' t fhe information you
want to copy and hold the “CTEL” and +he 4 — = at he information
. LB I U Z~A-1=+1= shyles
ot want to copy and right click +o select "Lt - :
(e o vour vew location and hold the "CTRL” and the “V* button. (You can alse right elick fo select
“PASTE")
Page13of 14 60 of 1439 words [[¥ E B - ] + 90%




How +o Screew snip

whew vou have an assignment and you want to show a Visual representation of what you are doing, vou
com “screev snip”. It qou don't already know about plagiarism, please ask your teacher about it. Mou may
NOT copy information without permission from the author!lll

1. To screev snip, go +o the bottom right corver of your device and click on the wotification cewter (it
will look like a blank speech box

@ Snip & Sketch

Snip saved to clipboard

o mark up and share the image

3 tod
Tabletmode  Network Al settings Airplane mode
& 9 ((‘)) u
Location Focusassist  Mobile hotspot Night light
i 2] =2
VPN e Screensnip Project
S 3

Not connected  Nea

3:45PM
) o0

2. Select the “screen suip” optioun

@ Snip & Sketch

Snip saved to clipboard
elect here to mark

[x;] A &
Tablet mode Al settings
Py D)) “)

Focusassist  Mobile hotspot N

b i

VPN

| L3

Not connected

3. Select the area ou want to “snip”.
4. (o +o your new document and hold down the “CTRL” and “V” to paste or right click and select
“PASTE”



How to Submit an assigument in CANVAS

1. Go o our ASSTANMENT and select the assigument you wish to complete.

2. PFEVERY IMPORTANT™ click the SUBMIT ASSTANWMENT BUTTON (sometimes the
assignment will not show unless vou click this button!)

PCSE = 1006000-PO1-ELSEY > Assignments > Studentsurvey
CONNECTS
2020/2021 - Corwise Middie
O Student S Submit Assignment
Account Home
Daﬂgrd Announcements Due Monday by 10:33am Points 10 Submitting & text entry boxor a file upload File Types doc Attempts O
Modules Allowed Attempts 1 Available Aug 25zt 12am - Aug 31 at 10:33am 6 days
e
Courses | signments
Files Name:
Calendar Grades Student Survey- Mrs. Elsey - Journalism
Inbox 1. In one word, describe school.
Help

2.1In one word, describe yoursslf as a person.

3. (check ong) Are you the OLDEST YWOUMNGEST. MIDDLE CHILD____ ONLY CHILD: (step-siblings and half-siblings count)

4, Check all that apply... what are your interests?

3. Go o the bottom of the assiéhvm@wi— and look at +the subwmission options:

Text Entry

Copy and paste or type your submission right here.

[y HTML Editor

B B & 2 W v« % & = A T 12pt ~ Paragraph  ~ (B)

0 words,

This is a text ewtry only submission. Therefore, type your duestions and answer in the text box,
4. Click “Subwmit Assigument” +o submit your answers,



How to Check the spelling in your document before you submit

TIn any MicroSoft application (Office365 APP) click on the “F#” key to check spelling and grammar.

OR

Select +he REVIEW menu item and click on the Spelling and Grammar buttou

A
File Home Insert Design Layout References Mailings Review Q‘
abc A [N e B ZF |‘|‘ (] %/ Ep Simple Markup = E_H % Rej
| \/ ] = B Show Markup ~ N %l Pre
spelling MNew Track o Accept
Grammar ~ o Aloud | Accessibility - - Comment {1 Show Comments Changes ~ (] Reviewing Pane ~ - Bne
Proofing Speech Accessibility Language Comments Tracking P} Changes

How +o Check for missed work

Tv vour courses tab, you will be able +o select “Assiguments” +o see all our assiguments. PAST DUE

(late) assiguments will be listed under “Past assiguments”. Please complete these and turv them in as
soon as possiblel Late work meavs lower grades.

= 10010200-PO7-ELSEY : Assignments

CONNECTS
Q 202042021 - Carwise Middle . o
Search for Assignment
Account Home
i) Announcements
Dashboard + Undated Assignments
Modules =
.
Courses | Assignments i Group Discussion: [Title Here]
Files
e Crades [ Individual Assignment: [Title Here]
Eh %  Quiz[Title Here]
Inbaox
Help

* Past Assignments

B Student survey - period 7

Closed | DueAugZ6at4:10pm | -/10pts




How o Turv in a missing/late assignment

To turn v missing/late assignments, go into your past assignmewnts +ab and follow the directions. Submit
your assignment and check back in a few days to wmake sure i+ was graded. If it was turved in late, there
will be a comment attached to thhe lower grade in CANVAS and/or FOCUS.

PCSE. — 10010200-PO7-ELSEY » Assignments
CONNECTS
202012021 - Carise Midd
rchfor
Account Home
[ Announcements
Dashboard . i
Modules Undated Assignments
.
Courses ‘ Assignments 7 Group Discussion: [Title Here]
Files
e Grades % Individual Assignment: [Title Here]
@ % Quiz:[Title Here]
Inbox
Help N
= Past Assignments
= Student survey - period 7
™ Closed | DueAug 26 at 4:10pm | -/10pts




Get help if you cant log into CANVAS with your username and password
becanse qou forgot it

It qou cammot log into CLEVER, or CANVAS, or FOCUS, PLEASE take the following steps:

1. Try re-typing vour uservame and password slowly.

2. Check to see if your “Caps Lock” key is on. Your passwords are case-sensitivel

3. Ask vour teacher to look up your username on FOCUS and reset your password. The defanlt
password is “s #HHHHHEHA with the “#” as the last & digits of vour local studewt id!

@et help if you can’t chat
If you canmot chat in CLEVER:

1. Try closing some of our talbs,

2. Wake sure vou are using a CHROWME browser.

2. If vour teacher is asking you to participate v Chat, and you cawnot, raise your havd and (whew
called) nform the teacher that you need +o leave +the meeting and re-join so that you can enable
vyour chat, Mou can also +ry re-booting,

Get help if you can't get nto the class meeting
It qou cammot enter the class meeting:

Try closing some of your tabs.

Wake sure qou are using a CHROWE browser.

WMake sure you have selected the CLEVER system to log in,

WMake sure you have selected the CANVAS system and loaged in,

@G to qour calendar and <select the link for today’s date.

Email your teacher immediately. The email will show +hat you tried to enter the meeting durivg
tlass time. If qou are entering the meeting late, some teachers are already teaching their class
and they canvot see you in the loblby waiting to join.

SN AW

TIPS for making sure you are admitted in TEAMS:

PLEASE DO NOT change our TEAMS name formatting. THIS has been uploaded from FOCUS and
matches the system teachers use to take attendance. Mour name should appear in TEAMS with your
Last wame thew vour First name. (example: Johmson Dwayne) I vou decided +o chavge i+ +o “The Rock”,
your teacher might not admit youl



Get help if you are confused about an assignment

1. Raise vour hand if you are in a class meeting.
2. Ewmail your teacher immediately. Wake sure you have your wame and class period in the subject line
of the email.



